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Annual Reporting Requirements:

 Due the first business day in March, each year (deadline for both the OAC & the Tenant Events).

 Late fees will be assessed in accordance with the applicable Qualified Allocation Plan (QAP).

Owner’s Annual Certification (OAC):

 The OAC is in the form of a questionnaire that must be completed in THOMAS.  This requirement can
only be submitted by the property’s assigned Owner Administrator (Owner Admin).

Tenant Events Upload:

 All tenant files from the previous reporting year (1/1 thru 12/31) must be uploaded for all tenants.
This requirement can be completed by the property’s assigned Owner Admin or the Compliance
Admin.

 Tenant Events can be entered manually or via XML (NAHMA 5.0 format).

Ownership/General Partner/Property Management Verification & Changes:

 30 days prior to any proposed changes taking place.
 Initial notification is required via email to TNCompliance@thda.org.
 If the property is a TCAP or 1602 Property, any change must be approved prior to any change.
 Additional documentation will need to be submitted via email, and uploaded in THOMAS by the

current and/or successor Owner Admin.
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Please note if the property is a 1602 or TCAP, a sale or 

change must be approved prior to the sale or change.
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