)4»: Tennessee Housing Development

Tennessee HOUSing Agency Andrew Jackson Building — Third
Development Agency Floor 502 Deaderick Street

Nashville, TN 37243

www.thda.org

Invitation to Bid

ITB No: 31620-00877
Invitation to Bid Release Date: February 3, 2026
Bid Receipt Deadline: February 13, 2026 at 2:00 P.M.

CST

Buyer Information: Emily Kelley Phone Number: 615-815-2063

Buyer’s E-Mail Address: ekelley@thda.org

Title: Research & Planning Utility Allowance Calculations Contractor

Contract Start Date: March 1, 2026 Contract End Date: April 30, 2031

INSTRUCTIONS FOR BIDDERS:

Read the entire Invitation to Bid (“ITB”), including all terms and conditions and specifications.
The ITB will be sent to prospective bidders via email from Buyer and also posted on the
THDA.org website.
The response to this ITB (the “Bid”) is to be manually signed in ink or electronically signed in
the space below by the vendor who responds to this ITB (the “Bidder”). The Tennessee Hous-
ing Development Agency (“THDA”) shall be entitled to rely on such signature as the signature
of an employee, officer or agent of the Bidder who is legally authorized to contractually bind
the Bidder.
Bid Submissions
o The Bid must be submitted via email to the Buyer. The submission should consist of
two (2) separate attachments. One (1) attachment should contain the “Bid Price
Sheet” ONLY. The remaining one (1) or more attachments should contain the “Bid
Response Requirements”.
The Bid must be received by THDA's Buyer on or before the date and hour detailed above or
the Bid may be rejected. It is the responsibility of the prospective bidder to ensure the Bid is

received on time.




e Upon submitting the Bid, the Bidder agrees to be bound by the Standard Terms and Condi-
tions contained in Section A of the ITB.

e Exceptions to terms and conditions and/or those proposed by the Bidder which may vary
from the ITB may render the Bid unresponsive and subject the Bid to rejection.

e A Contract for the Product / Service Specifications listed in Section B of the ITB (the “Con-
tract”) will be awarded by THDA to the best valued responsive and responsible Bidder(s)

whose Bid meets the requirements and criteria set forth in the ITB.
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A. STANDARD TERMS AND CONDITIONS

1. The Bidder who responds to this ITB proposes to furnish and deliver any and all of the supplies,
services, and/or other commodities named in this ITB, and for which Bidder has set prices in this
Bid for THDA.

2. By the Bidder’s written signature on this Bid, the Bidder guarantees and certifies that all items
included in the Bid meet or exceed any and all THDA specifications covering such items. Bidder
further agrees, if awarded a contract as a result of this Bid, to deliver such commodities, service
or merchandise which meet or exceed the specifications.

3. Theinclusion in the Bid of a limitation of remedies clause or a limitation of liabilities clause shall
be cause for rejection. The inclusion in the Bid of language requiring indemnification by THDA
or the choice of law of a state other than the State of Tennessee shall be cause for rejection.

4. It is understood and agreed that all bids (including those not selected) may be made available
to the public on request upon completion of the ITB process and award of a Contract.

5. Itis understood and agreed that the Bid shall constitute a binding offer which is subject to the
Standard Terms and Conditions contained in the ITB, which when accepted in writing by THDA
(“Notice of Intent to Award Contract”), will constitute a valid binding contract between THDA
and the Bidder submitting such Bid (“Contractor”). If additional documents are required, includ-
ing but not limited to Master Service Agreements, Service Level Agreements, Statement of Work
or Purchase Order, the Standard Terms and Conditions of the ITB shall govern in the event of a
discrepancy or ambiguity regarding THDA's rights or the Contractor’s duties.

6. Itisunderstood and agreed that THDA has not committed itself to undertake the work set forth
in this ITB. THDA reserves the right to reject any bid for any reason, or to enter into discussions
or negotiations with any bidders, or act in any manner, which in the sole discretion of THDA, is
deemed to be in the best interest of THDA. THDA reserves the right to make those decisions
after receipt of any or all bids. THDA’s decision on these matters is final.

7. It is understood and agreed that rights, duties and obligations of Contractor may not be as-
signed, subcontracted, transferred, or otherwise conveyed without the express written consent
of THDA.

8. No person on the grounds of handicap or disability, age, race, color, religion, sex, national origin,

or any other classification protected by Federal and/or Tennessee State constitutional and/or

Page 3
THDA Invitation to Bid: ITB No. 31620-00877



statutory law shall be excluded from participation in, or denied benefits of, or be otherwise sub-
jected to discrimination in the performance of the Contract or in the employment practices of
the Contractor. The Contractor shall, upon request, show proof of such non-discrimination, and
shall post in conspicuous places, available to employees and applicants, notices of non-discrim-
ination.

9. Purchases of goods by THDA are exempt from Tennessee sales and use taxes, and THDA is gen-
erally exempt from Federal excise tax. Contractor is subject to Tennessee sales and use tax on
all materials and supplies used in the performance of the Contract, whether such materials and
supplies are purchased by the Contractor, produced by the Contractor, or provided to the Con-
tractor by THDA, pursuant to Tenn. Code Ann. § 67-6-209. The Contractor agrees to pay all taxes
incurred in the performance of the Contract.

10. Prohibition of lllegal Immigrants: The requirements of Tenn. Code Ann. § 12-3-309, addressing
the use of illegal immigrants in the performance of any contract to supply goods and/or services
to the State of Tennessee, shall be a material provision of the Contract, up to and including the
termination of the Contract.

11. The Contract start and end dates as noted above shall indicate the dates in which purchase or-
ders may be extended to the Contractor under the terms of the Contract. Purchase orders sub-
mitted to the Contractor on or before the close of business on the end date of the Contract shall
be completed under the terms of the Contract.

12. The Contractor shall invoice THDA only after completion of the work described in the purchase
order/Contract, and as required below prior to payment.

The Contractor shall submit an invoice, with all necessary supporting documentation to:

Tennessee Housing Development Agency
Attn: Accounts Payable

Andrew Jackson Building, Third Floor,
502 Deaderick Street

Nashville, TN 37243-0900

AP@thda.org

Such invoice shall clearly and accurately detail the following required information:
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Invoice Number (Assigned by Contractor)

Invoice date

Contract number (assigned by THDA)

Contractor Name

Contractor Federal Employer Identification Number or Social Security Number
Contractor Contact (Name, Phone, Fax, E-Mail address, to contact with billing questions)
Description of delivered item or service,

Amount due for each line item

Total Amount Due

The Contractor understands and agrees that the invoice shall:
Include only charges for service described in the Contract or purchase order and in accord-
ance with payment terms and conditions set forth in the Contract or purchase order;
Not include any future work but will only be submitted for completed service;
Not include any travel or out-of—pocket expenses; and
Not include sales tax or shipping charges (unless otherwise stipulated in the contract or

purchase order).

13. Maximum Liability. In no event shall the maximum liability of THDA under this Contract ex-
ceed Two-Hundred and Fifty-Thousand Dollars ($250,000) (“Maximum Liability”). This Con-
tract does not grant the Contractor any exclusive rights. THDA does not guarantee that it will
buy any minimum quantity of goods or services under this Contract. Subject to the terms and
conditions of this Contract, the Contractor will only be paid for goods or services provided un-
der this Contract after a purchase order is issued to Contractor by THDA or as otherwise speci-

fied by this Contract.

14. Payment Terms: The Contractor shall not invoice THDA under this Contract until THDA has re-
ceived the information necessary to set up ACH payments. The Contractor hereby acknowl-
edges and agrees that under this contract, payment to Contractor may be made by ACH and is
only subject to THDA's discretion. The Contractor shall complete, sign, and return to THDA any

required W-9 form. The taxpayer identification number on the W-9 form must be the same as
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the Contractor's Federal Employer Identification Number or Social Security Number, depend-
ing on which is applicable.
Payments shall be made on or before forty-five (45) days following THDA’s receipt of an accu-

rate invoice from Contractor.

15. Contractor’s Qualification: Contract shall, upon request of THDA, provide satisfactory evidence
of their ability to furnish products or services in accordance with the terms and conditions of
the Product/Service Specifications in Section B. of the ITB. THDA reserves the right to make the

final determination as to the Contractor’s ability to perform.

16. Cancellation:

Termination for Convenience: THDA may terminate the Contract without cause. Said termina-

tion shall not be deemed a breach of contract by THDA. THDA shall give the Contractor at least
thirty (30) days written notice before the effective cancellation date. The Contractor shall be
entitled to receive compensation for goods shipped or services satisfactorily completed as of
the cancellation date, but in no event shall THDA be liable to the Contractor for compensation
for any goods or services which have not been rendered. Upon such termination, the Contractor
shall have no right to any actual, general, special, incidental or consequential damages, or any
other claims whatsoever of any description or amount.

Termination for Cause: If the Contractor fails to fulfill its obligations under the Contract in a

timely or proper manner, or if the Contractor violates any terms of the Contract, THDA shall
have the right to immediately terminate the Contract upon written notice to the Contractor.
THDA shall have the right to withhold payment in excess of fair compensation for completed
services. Notwithstanding the above, the Contractor shall not be relieved of liability to THDA for
damages sustained by virtue of any breach of the Contract by the Contractor.

17. Modification and Amendment: The Contract may be modified only by a written amendment
signed by THDA and Contractor.

18. Conflicts of Interest: The Contractor warrants that no part of the Contractor’s compensation
shall be paid directly or indirectly to an employee or official of the State of Tennessee as wages,
compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or

consultant to the Contractor in connection with any work contemplated or performed under
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this Contract. The Contractor acknowledges, understands, and agrees that this Contract shall be
null and void if the Contractor is, or within the past six (6) months has been, an employee of the
State of Tennessee or if the Contractor is an entity in which a controlling interest is held by an
individual who is, or within the past six (6) months has been, an employee of the State of Ten-
nessee.

19. State and Federal Compliance: The Contractor shall comply with all applicable local, state and
federal laws and regulations in the provision of goods or services under the Contract.

20. Records: The Contractor shall maintain documentation for all charges under the resulting Con-
tract. The books, records, and documents of the Contractor, for work performed or money re-
ceived under this Contract, shall be maintained for a period of five (5) full years from the date
of the final payment and shall be subject to audit at any reasonable time and upon reasonable
notice by THDA, the Comptroller of the Treasury, or their duly appointed representatives. The
financial statements shall be prepared in accordance with generally accepted accounting princi-
ples.

21. Monitoring: The Contractor’s activities conducted and records maintained pursuant to the Con-
tractor shall be subject to monitoring and evaluation by THDA, the Comptroller of the Treasury,
or their duly appointed representatives.

22. Progress Reports: The Contractor shall submit brief, periodic, progress reports to THDA as re-
quested.

23. Strict Performance: Failure by any party to this Contract to require, in any one or more cases,
the strict performance of any of the terms, covenants, conditions, or provisions of this Contract
shall not be construed as a waiver or relinquishment of any term, covenant, condition, or provi-
sion. No term or condition of this Contract shall be held to be waived, modified, or deleted except
by a written amendment signed by the Parties.

24. Independent Contractor: The Parties shall not act as employees, partners, joint venturers, or as-
sociates of one another. The Parties are independent contracting entities. Nothing in this Con-
tract shall be construed to create an employer/employee relationship or to allow either Party to
exercise control or direction over the manner or method by which the other transacts its busi-
ness affairs or provides its usual services. The employees or agents of one Party are not employ-

ees or agents of the other Party.
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25. Patient Protection and Affordable Care Act: The Contractor agrees that it will be responsible for
compliance with the Patient Protection and Affordable Care Act (“PPACA”) with respect to itself
and its employees, including any obligation to report health insurance coverage, provide health
insurance coverage, or pay any financial assessment, tax, or penalty for not providing health
insurance. The Contractor shall indemnify THDA and hold it harmless for any costs to THDA
arising from Contractor’s failure to fulfill its PPACA responsibilities for itself or its employees.

26. HIPAA Compliance: THDA and Contractor shall comply with obligations under the Health Insur-
ance Portability and Accountability Act of 1996 (“HIPAA”), Health Information Technology for
Economic and Clinical Health (“HITECH”) Act and any other relevant laws and regulations re-
garding privacy (collectively the “Privacy Rules”). The obligations set forth in this Section shall
survive the termination of this Contract.

a. Contractor warrants to THDA that it is familiar with the requirements of the Privacy Rules,
and will comply with all applicable requirements in the course of this Contract.

b. Contractor warrants that it will cooperate with THDA, including cooperation and coordi-
nation with State privacy officials and other compliance officers required by the Privacy
Rules, in the course of performance of the Contract so that both parties will be in compli-
ance with the Privacy Rules.

c. THDA and the Contractor will sign documents, including but not limited to business associ-
ate agreements, as required by the Privacy Rules and that are reasonably necessary to
keep THDA and Contractor in compliance with the Privacy Rules. This provision shall not
apply if information received or delivered by the parties under this Contract is NOT “pro-
tected health information” as defined by the Privacy Rules, or if the Privacy Rules permit
the parties to receive or deliver the information without entering into a business associate
agreement or signing another document.

d. The Contractor will indemnify THDA and hold it harmless for any violation by the Con-
tractor or its subcontractors of the Privacy Rules. This includes the costs of responding to
a breach of protected health information, the costs of responding to a government
enforcement action related to the breach, and any fines, penalties, or damages paid by
THDA because of the violation.

27. Tennessee Consolidated Retirement System: Subject to statutory exceptions contained in Tenn.
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Code Ann. §§ 8-36-801, et seq., the law governing the Tennessee Consolidated Retirement Sys-
tem (“TCRS”), provides that if a retired member of TCRS, or of any superseded system adminis-
tered by TCRS, or of any local retirement fund established under Tenn. Code Ann. §§ 8-35-101,
et seq., accepts State employment, the member's retirement allowance is suspended during
the period of the employment. Accordingly and notwithstanding any provision of this Contract
to the contrary, the Contractor agrees that if it is later determined that the true nature of the
working relationship between the Contractor and THDA under this Contract is that of “em-
ployee/employer” and not that of an independent contractor, the Contractor, if a retired mem-
ber of TCRS, may be required to repay to TCRS the amount of retirement benefits the Contractor
received from TCRS during the Term.

28. Tennessee Department of Revenue Registration: The Contractor shall comply with all applicable
registration requirements contained in Tenn. Code Ann. §§ 67-6-601 — 608. Compliance with
applicable registration requirements is a material requirement of this Contract.

29. Governing Law: The Contract shall be governed by and construed in accordance with the laws
of the State of Tennessee. The Tennessee Claims Commission or the state or federal courts in
Tennessee shall be the venue for all claims, disputes, or disagreements arising under the Con-
tract. The Contractor acknowledges and agrees that any rights, claims, or remedies against the
THDA or its employees arising under the Contract shall be subject to and limited to those rights
and remedies available under Tenn. Code Ann. §§ 9-8-101 through 9-8-407

30. Limitation of THDA’s Liability: THDA shall have no liability except as specifically provided in the
Contract. In no event will THDA indemnify Contractor or be liable to the Contractor or any other
party for any lost revenues, lost profits, loss of business, decrease in the value of any securities
or cash position, time, money, goodwill, or any indirect, special, incidental, punitive, exemplary
or consequential damages of any nature, whether based on warranty, contract, statute, regula-
tion, tort (including but not limited to negligence), or any other legal theory that may arise under
the Contract or otherwise. THDA’s total liability under Contract (including any exhibits, sched-
ules, amendments or other attachments to the Contract) or otherwise shall under no circum-
stances exceed payments made for services rendered under the Contract. This limitation of lia-
bility is cumulative and not per incident.

31. Hold Harmless: The Contractor agrees to indemnify and hold harmless the State of Tennessee

and THDA as well as its officers, agents, directors, and employees from and against any and all
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claims, liabilities, losses, and causes of action which may arise, accrue, or result to any person,
firm, corporation, or other entity which may be injured or damaged as a result of acts, omissions,
or negligence on the part of the Contractor, its employees, or any person acting for or on its or
their behalf relating to the Contract. The Contractor further agrees it shall be liable for the rea-
sonable cost of attorneys for THDA and all court costs to enforce the terms of the Contract.

In the event of any suit or claim, THDA and the Contractor shall give each other immediate notice
and provide all necessary assistance to respond. The failure of THDA to give notice shall only
relieve the Contractor of its obligations under this Section to the extent that the Contractor can
demonstrate actual prejudice arising from the failure to give notice. This Section shall not grant
the Contractor, through its attorneys, the right to represent THDA in any legal matter, as the
right to represent THDA is governed by Tenn. Code Ann. §§ 8-6-106 through 8-6-112.

32. Personally Identifiable Information. While performing its obligations under this Contract, Con-
tractor may have access to Personally Identifiable Information held by THDA (“PIl”). For the
purposes of this Contract, “PIl” includes “Nonpublic Personal Information” as that term is de-
fined in Title V of the Gramm-Leach-Bliley Act of 1999 or any successor federal statute, and the
rules and regulations thereunder, all as may be amended or supplemented from time to time
(“GLBA”) and personally identifiable information and other data protected under any other ap-
plicable laws, rule or regulation of any jurisdiction relating to disclosure or use of personal infor-
mation (“Privacy Laws”). Contractor agrees it shall not do or omit to do anything which would
cause the State to be in breach of any Privacy Laws. Contractor shall, and shall cause its em-
ployees, agents and representatives to: (i) keep Pll confidential and may use and disclose Pll only
as necessary to carry out those specific aspects of the purpose for which the PIl was disclosed
to Contractor and in accordance with this Contract, GLBA and Privacy Laws; and (ii) implement
and maintain appropriate technical and organizational measures regarding information security
to: (A) ensure the security and confidentiality of Pll; (B) protect against any threats or hazards
to the security or integrity of Pll; and (C) prevent unauthorized access to or use of PIl. Contractor
shall immediately notify State: (1) of any disclosure or use of any PIl by Contractor or any of its
employees, agents and representatives in breach of this Contract; and (2) of any disclosure of
any Pl to Contractor or its employees, agents and representatives where the purpose of such
disclosure is not known to Contractor or its employees, agents and representatives. The State

reserves the right to review Contractor's policies and procedures used to maintain the security
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and confidentiality of Pll and Contractor shall, and cause its employees, agents and representa-
tives to, comply with all reasonable requests or directions from the State to enable the State to
verify or ensure that Contractor is in full compliance with its obligations under this Contract in
relation to PIl. Upon termination or expiration of the Contract or at the State’s direction at any
time in its sole discretion, whichever is earlier, Contractor shall immediately return to the State
any and all Pl which it has received under this Contract and shall destroy all records of such PII.

The Contractor shall report to the State any instances of unauthorized access to or potential

disclosure of Pll in the custody or control of Contractor (“Unauthorized Disclosure”) that come

to the Contractor’s attention. Any such report shall be made by the Contractor within twenty-
four (24) hours after the Unauthorized Disclosure has come to the attention of the Contrac-
tor. Contractor shall take all necessary measures to halt any further Unauthorized Disclo-
sures. The Contractor, at the sole discretion of the State, shall provide no cost credit monitoring
services for individuals whose PIl was affected by the Unauthorized Disclosure. The Contractor
shall bear the cost of notification to all individuals affected by the Unauthorized Disclosure, in-
cluding individual letters and public notice. The remedies set forth in this Section are not exclu-
sive and are in addition to any claims or remedies available to this State under this Contract or
otherwise available at law. The obligations set forth in this Section shall survive the termination
of this Contract.

33.The Contractor shall ensure that all Confidential THDA data is housed in the continental
United States, inclusive of backup data.

34.The Contractor shall encrypt Confidential THDA Data at rest and in transit using the current
version of Federal Information Processing Standard (“FIPS”) 140-2 validated encryption
technologies.

The Contractor and the Contractor’s processing environment containing Confidential THDA data
shall either (1) be in accordance with at least one of the following security standards: (i) Inter-
national Standards Organization (“ISO”) 27001; (ii) Federal Risk and Authorization Management
Program (“FedRAMP”); or (2) be subject to an annual engagement by a CPA firm in accordance
with the standards of the American Institute of Certified Public Accountants (“AICPA”) for a
System and Organization Controls for service organizations (“SOC”) Type Il audit. The Contrac-
tor shall provide proof of current ISO certification or FedRAMP authorization for the Contractor

and Subcontractor(s), or provide the State with the Contractor’s and Subcontractor’s annual
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SOC Type Il audit report
35. Severability: If any terms and conditions of this Contract are held to be invalid or unenforceable
as a matter of law, the other terms and conditions of this Contract shall not be affected and
shall remain in full force and effect. The terms and conditions of this Contract are severable.
36. Heading: Section headings of this Contract are for reference purposes only and shall not be

construed as part of this Contract.

B. STATEMENT OF PURPOSE & PRODUCT/SERVICE SPECIFICATIONS:

1. Tennessee Housing Development Agency (“THDA”) is requesting a bid from the qualified vendors
(“Bidders”) to provide utility allowances to be used for housing programs that require these
calculations. THDA's statewide partners and many of the public housing agencies (PHAs) in the
state rely on THDA's calculation of utility allowances each year. THDA is seeking a qualified ven-
dor to provide the utility allowances using a methodology aligned with HUD’s Utility Schedule
Model (HUSM), an engineering model, or a consumption model in alighment with 24 CFR 965.

2. THDA is seeking bids for a contractor to provide the following services:

a. Completed Utility Schedules: A completed HUD Utility Allowance Schedule Form 52667
for each of Tennessee’s 95 counties, including allowances for each of the following:
i.  Space heating;
ii. Cooling;
iii.  Other electric;
iv.  Air conditioning;

v.  Water heating;

Vi. Water;
vii. Sewer;
viii.  Trash collection;

ix.  Tenant-provided range /microwave;
X.  Tenant-provided refrigerator; and

xi.  Other specified housing services as determined by Form 52667.

b. Underlying data, including estimated costs per utility and consumption data.
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c. Data collection methodology: A clear explanation of data collection procedures, includ-

ing consumption data; household / consumer sampling; and sampling of utility compa-

nies.

d. Measurement methodology : A clear explanation of whether the consumption-based,

engineering-based, or other HUSM approved methodology is utilized as a part of the cal-

culation process.

e. Validation methodology : A clear explanation of how results are internally and externally

validated to ensure both accuracy and precision.

3. Contractor shall provide utility schedules and delivery of all associated materials detailed

above by August 1° of each year, which will ensure THDA's timely entry of this information

into its internal data management systems.

C. AWARD CRITERIA

Award Criteria: The Contract Award shall be made to the best valued responsive and responsible

Bidder(s) considering the following:

Ability to meet and/or exceed all items in Section B Product/Services Specifica-
tions [THDA reserves the right to make the final determination as to a bidder’s
ability to perform.] (Score 50%)

Professional experience (Score 10%)

Recommendation by references (Score 10%)

Cost (Score 25%)

Other pertinent information submitted (Score 5%)

D. BID RESPONSE SUBMISSIONS

1. Bid Submission Requirements

Attach a document(s) with all of the following information. Please note the ITB reference num-

ber noted at the top of this Invitation to Bid should also be noted on the attached document(s).

Page 13

THDA Invitation to Bid: ITB No. 31620-00877



a. Description of the Bidder and its capabilities, specifically the Bidder’s capacity to perform
the work that will likely be associated with each item of THDA’s Product/Service Specifi-
cations in Section B. Indicate which services would be performed in-house and which
would require sub-contractors.

b. Description of the Bidder’s experience providing similar product/services, particularly to
other state housing finance agencies.

c. Provide evidence of a strong contractor verification and audit program to prevent abuse,
theft of personal items, and preservation of personal property.

d. Provide evidence of an industry-recognized security certification for handling of sensitive
electronic information per Standard Terms and Conditions of Section A in this ITB.

e. Provide evidence of the level of Rush Request service for a quick turn deliverable.

f.  Attest to Service Level monitoring.

g. Demonstrate how Bidder would actively work to minimize the costs associated with an
activity and how Bidder would request permission for over allowable fees prior to work
being completed.

h. Samples of work related to the requested Product/Service Specifications.

i. Description of Services of how Bidder would deliver the product/service specifications
including:

e Underlying data: Estimated costs per utility, consumption, and/or assumptions
about usage depending on the use of either the HUSM, an engineering model, or
a consumption model.

e Data collection methodology: A clear explanation of the data collection proce-
dures used to develop allowances.

e Measurement methodology: A clear explanation of whether the consumption-
based, engineering-based, HUSM, or other HUD-approved methodology is uti-
lized as a part of the calculation process.

e Validation methodology: A clear explanation of how results are internally and ex-
ternally validated to ensure both accuracy and precision.

j.  Description of current relationship with governmental agencies including name of agency,

type of services provided, and length of time servicing in this capacity.
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k. Identify which principals and associates would provide the products/services (identify
their responsibilities and appropriate qualifications).

I.  Include 3 comparable job references. Failure to provide at least three (3) comparable job
references with satisfactory quality of service may result in the Bid being considered non-
responsive and cause for rejection of the Bid.

m. Any other information at the discretion of the Bidder that is deemed to assist in an eval-

uation of the Bidder’s service experience and time in business may be attached to the Bid.

2. Bid Price Sheet
Please see attached Price Sheet (Exhibit 1) for pricing methodology. Note that the Price Sheet
may be revised at any time with written notice from THDA. It is expected that any additional

forms will be priced comparably to any similar form already in production.

By signing below, the Bidder certifies that this Bid complies with all requirements of this Invitation to

Bid and further certifies that this Bid is made without collusion or fraud. This Bid must be manually

signed in ink below.

Bidder Legal Entity Name:

By: (Signature of Bidder)
Name:
Title:
Bidder Address:
City State Zip Code:
Phone Number: E-Mail Address:

Fax Number:
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EXHIBIT 1
PRICE SHEET

Cost Proposal & Evaluation Guide

Bidder shall complete the table below with the final cost for each contract year for completing
the utility allowance calculations for all ninety-five (95) counties. In addition, Bidder shall submit

a separate attachment detailing the calculation methodology and how the final cost was calcu-
lated. The attachment shall address the Consumption-Based, Engineering-Based, and Other HUD
Utility Schedule Model (HUSM)-approved methodologies. This attachment will be reviewed and

evaluated as part of the Bid.

BIDDER LEGAL ENTITY
NAME:

BIDDER SIGNATURE:

PRINTED NAME & TITLE:

DATE:
THDA Use
Proposed Cost
Cost Item ONLY
Description Evaluation
2026 2027 2028 2029 2030
Cost
Utility Allowance
va $ $ $ $ $
Calculation Cost for
95 Counties / per year | / peryear | /peryear | /peryear | /peryear
SCORE:
THDA Use — ITB Coordinator Signature, Printed Name & Date:
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