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Open your file and click on Print and then click Print again.
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This box will appear. Select Adobe PDF for the printer

Click on print

MAILTNGS  REVIEW  VIEW

" | " H
nEviEe (EE Y r-'_-]separaﬁm Natice - Windaws Phota Viewer
- &

e
i

== Print Picturas L I
RIS ) e
f
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This screen will come up. Choose where you would like to save the file. Name it
and hit the save button. This will create a file that you can now upload.
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