


Questions During the Training?

If you have questions during the training 
session, please add them to the Chat. 
Additionally, you can e-mail the CAM team 
during the presentation. The CAM team’s 
contact information is on the next slide. We 
will answer all questions after the presentation 
is completed.



Contact Us:

Compliance & Asset Management (CAM) Mailbox:
tncompliance@thda.org

Heather Reynolds (CAM Director)
hreynolds@thda.org

Chuck O’Donnell (Program Compliance Manager)
codonnell@thda.org

mailto:tncompliance@thda.org
mailto:hreynolds@thda.org
mailto:codonnell@thda.org


Required Forms for Housing 
Credit Developments in 

Tennessee



This training provides guidance on required forms for use by 
Housing Credit Developments in Tennessee. 

Attendees should not solely rely on this training and should 
perform their own due diligence along with discussing the use of 
these forms and other LIHC compliance topics with their legal 
counsel and syndicator.

Provision of this training does not make THDA liable for 
noncompliance on the part of Housing Credit Development 
Owners and their agents.



THDA is required to develop a compliance monitoring 
program as described in §1.42-5 (a)(2)(i)(A).

The compliance monitoring regulations under §1.42-5 
establish the minimum monitoring requirements. State 
agencies can determine how documents are maintained 
and may mandate the use of standardized forms to 
document an owner’s compliance with the requirements 
under §1.42-5. (Audit Technique Publication 5913 – Part III L)



Compliance Forms

Move-In:  
 Affidavit of Student Financial Assistance
 Student Self-Certification 
 Student Status Verification 
 Asset Self-Certification
 Asset Self-Certification Worksheet
 Certification of Zero Income
 Employment Verification
 Section 8/Housing Choice Verification
 Tenant Income Certification 
 VAWA Addendum



Affidavit of Student Financial 
Assistance

 New, 1/2025

 Self-disclosure of financial 
assistance received by a 
student

Compliance Forms



Student Self-Certification 

 Revised, 1/2025

 Self-disclosure of student 
status to ensure eligibility 
thresholds are met

 Must be included all resident 
files, each year

Compliance Forms



Student Status Verification 

 Revised, 1/2025

 Third party verification of 
student status completed by 
the educational institution

Compliance Forms



Asset Self-Certification 
Worksheet

 New, 1/2025

 Determines when assets 
are under the imputed 
income limitation

 Include this worksheet in all 
files

Compliance Forms



Asset Self-Certification

 Revised, 1/2025

 Replaces the previously 
used Under $5,000 Asset 
Self-Certification

 Utilize when assets are 
under the imputed income 
limitation

Compliance Forms



Certification of Zero Income

 Revised, 12/2000

 Utilize only if an adult 
household member is 
claiming no income (no 
employment income, no 
Social Security, no 
monetary gifts, no child 
support, etc.)

Compliance Forms



Employment Verification (EV)

 No blanks, no N/A

 If mailed, save the return 
envelope.

 If e-mailed or faxed, save 
email string or cover sheet.

Compliance Forms



Section 8/Housing Choice 
Voucher Verification

 Revised, 12/2000

 If the HCV administrator 
completes this form 
completely and 
accurately, the property 
does not need to verify 
income or assets

Compliance Forms



Tenant Income Certification 
(TIC)

 Revised, 1/2025

 Part II has added two rows to 
accommodate a household 
size of six residents

Compliance Forms



Tenant Income Certification 
(TIC)

 Parts VI, VII and IX provide 
various Area Median Income 
(AMI) designations for the 
Average Income Test (AIT) 
Set-Aside

Compliance Forms



Violence Against Women Act 
Lease Addendum (VAWA)

 Revised, 6/2017

 Required for all LIHC 
properties

Compliance Forms



Compliance Forms
Recertification:
 At First Annual Recertification:

o TIC or S8/HCV Verification
o EV (if utilizing the TIC)
o Zero Income (if utilizing the TIC)
o Asset Self-Certification/Worksheet (if utilizing the TIC)
o Certification of Student Status Forms
o VAWA, if new or modified lease

 At Second Annual Recertification (and beyond):
o TIC or S8/HCV or Continuing Residency Certification (CRC)
o EV (if utilizing the TIC only)
o Zero Income (if applicable & if utilizing the TIC only)
o Asset Self-Certification/Worksheet (if utilizing the TIC only)
o Certification of Student Status Forms
o VAWA, if new or modified lease



Continuing Residency 
Certification (CRC)

 Revised, 8/2018

 The CRC is only permitted 
at 100% low-income 
properties, beginning in 
year three (2nd annual 
recertification)

Compliance Forms



Compliance Forms

Other Compliance Forms:
 Building Casualty Loss
 Next Available Unit (NAU) 
 Nonrevenue Unit



Building Casualty Loss

 Revised, 2/2018

 Must be used when a low-
income building or unit is 
damaged and causes 
resident displacement

Compliance Forms



Building Casualty Loss

 Second page

 Must be completed in total

Compliance Forms



Next Available Unit (NAU)

 Revised, 1/2001

 Only used at mixed use 
properties when low-
income resident’s income 
increases above 
applicable limits and 
becomes market rate

Compliance Forms



Non-Revenue Unit

 Revised, 12/2013

 Must be used when 
requesting more than one 
unit for use by an 
employee for the benefit 
of the housing credit 
development

Compliance Forms



Non-Revenue Unit

 Second page

 Must be completed in full

Compliance Forms



Compliance Forms

Property Change Forms:
 Single Owners
 Multiple Owners
 General Partner Change
 Management Company Change



Transfer or Sale of Ownership 
Interests – Single Owner

 Revised, 2/2018

 Contact 
tncompliance@thda.org 
30 days in advance of the 
transfer or sale for 
additional information

Compliance Forms

mailto:tncompliance@thda.org


Transfer or Sale of Ownership 
Interests – Single Owner

 Second page

 Must be completed in full

Compliance Forms



Transfer or Sale of Ownership 
Interests – Multiple Owners

 Revised, 2/2018

 Contact 
tncompliance@thda.org 
30 days in advance of the 
transfer or sale for 
additional information

Compliance Forms

mailto:tncompliance@thda.org


Transfer or Sale of Ownership 
Interests – Multiple Owners

 Second page

 Must be completed in full

Compliance Forms



Managing General Partner 
Change or Transfer of 
General Partner Interests

 Revised, 8/2018

 Contact 
tncompliance@thda.org 
30 days in advance of the 
change or transfer for 
assistance

Compliance Forms

mailto:tncompliance@thda.org


Managing General Partner 
Change or Transfer of 
General Partner Interests

 Second page

 Must be completed in full

Compliance Forms



Identification of Ownership 
Entity and Management 
Organization

 Revised, 8/2018

 Also known as Change in 
Management Form

 Contact 
tncompliance@thda.org 
for assistance with the form

Compliance Forms

mailto:tncompliance@thda.org


Identification of Ownership 
Entity and Management 
Organization

 Second page

 Must be completed in full 
to ensure THOMAS access 
is provided to appropriate 
parties

Compliance Forms



Compliance Forms

Housing Credit Compliance Page:

https://thda.org/rental-housing-partners/project-based-section-
8/housing-credit-compliance

https://thda.org/rental-housing-partners/project-based-section-8/housing-credit-compliance
https://thda.org/rental-housing-partners/project-based-section-8/housing-credit-compliance
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